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Record books and their associated indexes for the last five years have been scanned and attached to one index entry 
per scanned book.  This allows for viewing of the records and indexes associated with those records one book at a 
time.  Each book is scanned under the book number and Page 1.  The book type (Index or Image) will be referenced 
in the name on the indexed record.  For example, LAND RECORDS INDEX BOOK 111 would contain the name index 
for Book 111.  LAND RECORDS IMAGES BOOK 111 would contain the documents in Book 111.  Scrolling through the 
thumbnails of these scanned books will provide a similar experience as leafing through a physical book in the office. 

 
1. First, you will want to browse the indexes in each book to locate the record you want to view.  You can review the 

available indexes by searching from the SIMPLE SEARCH tab. 
 

 

 
 

2. To display all indexes, type INDEX in the search bar, then click the SEARCH icon.  
 

 
 

3. A list of all indexes for each book will display.   
The DATE COLUMN indicates the date that the first record in the book was filed. 
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4. To view the index for a book, click the VIEW DOCUMENT DETAILS icon        .  
 

 
 

5. Scroll through the thumbnails to locate the index name you want.  
  

 
 

6. Note the page number for the record you would like to view and the book number for this index. 
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7. Return to the search menu by clicking RECORDS SEARCH in the page breadcrumb. 
 

 
 

8. Select BOOK PAGE from the options menu on the SIMPLE SEARCH tab. 
 

 
 

9. Type the book number of the record you would like to display, and page number 1.  Then, click the SEARCH icon. 
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10. The following results will display. To choose the image book record, click the VIEW DOCUMENT DETAILS icon        .  
 

 
 

11. Scroll through the thumbnails to locate the record you want.   
 

 
 
You can also jump directly to the page associated with the record by typing the page number and pressing ENTER. 
 

 


